
Copying Items from one Shell to Another 
 

https://documentation.brightspace.com/EN/le/course_administration/instructor/copy_course_components.htm 

1. Go into the shell where you want to have the item copied to 

2. 

 

Course Tools > 
Course Admin 

3. 

 

Import / Export / 
Copy 

Components 
 

4. 

 

Copy Components 
from another Org 

Unit 
> 

Search for offering 

5. 

 

Search for the course 
you want 

6. 

 

 

 

Select the course you 
want 

https://documentation.brightspace.com/EN/le/course_administration/instructor/copy_course_components.htm


7. 
 

Depends on what 
you want 

8. 

 

Select what you want 

9. 

 

Select what you want 



10. 

 

Just do it, or, if you 
would like to shift 
dates for the copy, 

select them. 
 

This could 
potentially save a lot 
of time for different 

sections! 

11. 

 

You can track the 
progress, similar to 

Blackboard 

12. 

 

You will see when it 
is done. 

13. 

 

Jump to the content 
to inspect it. Note: If 
it is quiz or similar, 

you must "deploy" it 
to make it available 

for students. 

14. 

original times:

 
new times:

 

If you selected to 
shift dates - this 

works (shifted by 365 
days and 2h) 

 


